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Dear Parents, 
I hope you had a very happy 4th of July!   We have had such a fun start to our summer with Tuesday and Thursday 

morning playground “dates” with bike riding and last weeks’ Vacation Bible School!   It has been so wonderful to see many 
of you over the past few weeks!  If you do come up for a play date please stop in and say hi! The teachers and I are gearing 
up for Summer Camp which starts on July 17th.  Our theme this year is “Wonderful World of Water: A Summer Splash 
Camp.” I hope you are all enjoying some quality time to play, relax and maybe even travel with your family.   

On another note, this newsletter should provide you with the information that you need for the upcoming school 
year.  Please note that my summer office hours are typically Tuesday and Thursday from 8:30 AM to 12:30 PM.  I am at the 
beach with my family this week, but will be in town for the remainder of the summer. We still have a couple of spaces 
available for 2 year olds and 3 year olds. If you know a family with a child that is considering preschool for the upcoming 

year please let them know!  Enjoy the rest of your summer!          - Erin 

PROGRAM GROWTH AND CHANGES 
 

This spring and summer has brought life changes including 
new babies, retirement, moves and opportunities to work in 
more full-time positions for several of our teachers.  Change 
always seems bittersweet and, while a little piece of my 
heart goes to those leaving us and moving on to the next 
phase in their lives, I am also excited to welcome new 
members to our teaching team who bring with them 
amazing and diverse experiences working with young 
children as well as education in early child development. 
 

Joining our staff this year I would like to welcome: 

• Kristen Crivello, our new Director’s Assistant!  
Many of you may know Kristen as a fellow parent since her 
youngest child, Eva, just graduated from our 4 Day 4s class 
and is headed off to Kindergarten in the fall, and her oldest 
child, Jeffrey, graduated from St. Andrew 2 years ago. I am 
so excited to have Kristen joining me! She is a self-
proclaimed organizer, list-maker and lover of all things on 
spreadsheets.  Kristen has served as a volunteer and long-
term substitute in Lynchburg Public Schools and has helped 
design and implement science curricula for several groups 
including STEM Innovations, the Region 2000 Technology 
Council, and the Center for Science Teaching and Learning.  
Her passion for creative, hands-on learning experiences will 
be a huge asset to our play based learning approach. 

• Claire Hayden will be joining our team as the Lead 
Teacher in our 5 Day 4s class!  Claire has family 
connections to St. Andrew, as her mother, Tammy, taught 
the 2s years ago and her niece, Kaylin, just graduated from 

our Pre-K class.  Claire has her Bachelor’s Degree in 
Interdisciplinary Studies with a Concentration in Early 
Childhood and Elementary Education.  She has worked with 
children in many capacities including as a nanny and as an 
Assistant Teacher and then Lead Teacher  at Westhampton 
Day School, an accredited Day School in Richmond.  Claire 
is passionate about incorporating hands on learning 
experiences and the arts into her classroom.  We are so 
excited to have her working with our 4s! 

• Kim Powell will be Assisting Claire in the 5 Day 4s! 
Kim has three daughters, ages 12, 5 and 4.  Kim’s youngest 
child, Myla, will be joining our Pre-K class this year!  Kim 
enjoys spending time with her three girls and volunteers with 
the children at her church. She also volunteered to help at 
St. Andrew’s Vacation Bible School this year!  Kim enjoys 
arts and crafts and loves to sew.  Her patient, quite 
demeanor and passion for creative arts will be a great 
addition to our 5 Day 4s class! 

• Abby Wilson is joining Jackie Forbus as her 
Assistant Teacher in the 5 Day 3s class this year!  Abby’s 
youngest son, Caleb is 6 and attended St. Andrew a couple 
years ago and her oldest, Brooke is 10.  Abby has been a 
substitute teacher for Bedford County and also has served, 
over the past year, as an aid to a student at Timberlake 
Christian School with a variety of special needs.  Abby is 
passionate about working with students and finding how to 
best support them so that they can achieve to their full 
potential.  Abby’s passion for supporting every child where 
they are will be such an asset in our 3s class! 

• Michelle Jones is joining Megan Cunningham as 
our 4 Day 4s Assistant Teacher! Michelle has two children 



 

  

of her own and her youngest daughter is going to 
Kindergarten in the fall.  Michelle has worked with children 
in many capacities including babysitting, volunteering at her 
church’s Vacation Bible School, at her child’s elementary 
school and as craft coordinator for TRBC MOPS.  Michelle 
has run a home child care program for children of various 
ages whose parents need a safe and loving place for their 
children to go when they are working. Michelle’s passion for 
creating a caring and consistent environment in which 
children can learn and grow will be a blessing in our T-F 4s 
class! 
 

Other staff changes include: 

• Megan Cunningham, who was our 5 Day 4s 
Assistant Teacher last year, is moving over to be the Lead 
Teacher in the 4 Day 4s which will allow her an extra day 
with her new baby, Oliver!   

• Carol Shadrick, who was the 4 Day 4s Assistant 
last year with Margaret Flynt will be moving over to Lead our 
T/Th Toddler classroom with Nikky Smith.  This will enable 
Erin Shelton to stay home with her new baby, Bennett 
Turner.  Erin and Carol have become dear friends and are 
working closely together during this transition. 

• Susan Nicholas will be stepping up to Lead the 
MWF 2s Class (group A) as Stacey Aukland will be going 
back to working full time in the public schools. 
 

Please join me in welcoming our new teachers and families 
to St. Andrew! 
 

Our Teaching Staff members are: 
Pre-K: Katrina Lewis & Cheryl Buckley 
5 Day 4s: Claire Hayden & Kimberly Powell 
T-F 4s: Megan Cunningham & Michelle Jones 
5 Day 3s: Jackie Forbus & Abby Wilson 
M/W/F & T/Th 3s: Amanda Cocke & Lisa Pennington 
M/W/F 2s Class B: Stacey Brendel & Lisa Misjuns 
T/Th 2s: Stacey Brendel & TBA 
M/W/F 2s Class A: Susan Nicholas & TBA 
T/Th Toddlers: Carol Shadrick & Nikky Smith 

 

UPCOMING DATES TO REMEMBER 

Aug 14 – 18 Staff Development Week 
Aug 17  Parent Night @ 7:00 
Aug 18  Open House for Students 
Aug 22  First Day of School 
Sept. 4  School Closed- Labor Day 
 

 

 

 

 

PARENT ORIENTATION  

Thursday, August 17 
 

This is an opportunity for parents/caregivers to meet 
teachers, see their child’s classroom and to hear the “nuts 
and bolts” of preschool.  You will be asked to fill out 
emergency cards, child pick-up authorizations, and 
permission forms.  Due to the sizes of the classrooms, it is 
difficult to accommodate parents and children.  We ask that 
you make alternate arrangements for your children. 
 

7:00 – 7:30 In class meeting w/ teachers for parents of 
T/Th Toddler/2s, T/Th 2s, T/Th 3s, T-F 4s & 
Pre-K  

7:30 – 8:00 General Meeting – All 
Parents/Caregivers (in Sanctuary) 

8:00 – 8:30 In class meeting w/ teachers for parents of 
M/W/F 2s, M/W/F 3s, M-F 3s, M-F 4s 

 

We will be selling our annual St. Andrew Preschool t-shirts 
and tote bags designed with this year’s variation of our 
preschool logo! They can be ordered at Parent Orientation 
Night, the Student Open House or anytime throughout the 
first two weeks of school.  Final orders will be submitted on 
Friday, September 1st so that products will be delivered to 
the school by Monday, September 18th, in time for our 1/10th 
Miler race for the 4s on Fri. Sept. 22nd.  
 

OPEN HOUSE- FRIDAY, AUG. 18TH 

Children & Parents/Caregivers: 
Please join us for a visit to Preschool on Friday, Aug. 18th  
so that children can meet their teachers and classmates. 
This is a fun time that children can explore their new 
classroom and acclimate to their new environment. 
 

9:15 –10:00 M/W/F 2s Classes 
M/W/F 3s Class 
5 day 3s Class 
5 day 4s Class 

10:30 –11:15 T/Th Toddler/2s Class 
T/Th 2s Class  
T/Th 3s Class 
T-F 4s Class 
Pre- K Class 

 

2s SCHOOL SCHEDULE 

We recognize that this is likely the first opportunity that 
many of your 2 year olds have been away from home for an 
extended period of time.  We alter the schedule for the first 
several weeks of school for your preschooler to adjust.  The 
teachers may opt to transition to the regular schedule 



 

  

sooner if the children appear to be adjusting well.   
August 22nd – 25th:  8:45 – 10:45 
August 28th – September 1st:  8:45 – 11:15 
September 4th: Closed for Labor Day 
September 5th: Regular schedule 8:45 – 12:00 
 

2017-2018 SCHOOL YEAR AND TUITION 

MAY 15th: September’s Tuition and the General 
Enrollment Form was due.  Thank you for getting these in 
to me!  This year’s tuition rates are as follows: 
 

2 Days/Week: $115.00/Month 
3 Days/Week: $150.00/Month 
4 Days/Week: $170.00/Month 
5 Days/Week: $190.00/Month 
 

Monthly tuition can either be submitted in the white tuition 
box in the entry hallway on the 1st of each month or sent in 
the mail from your home or from your bank monthly in time 
to arrive on the 1st.  There is a generous grace period of 10 
days.  After the 10th of each month there is a $20.00 late 
fee.  
 

In an effort to better match the Public School calendars in 
our area and meet Smart Beginnings standards we have 
extended our school year by a few weeks.  This year your 
children will be attending school two weeks prior to Labor 
Day and a week later in May than has been our history.  
With classes starting on August 22nd this year, our teachers 
will return for our week of staff development and classroom 
preparation beginning on Monday, August 14th. The Board 
of Directors has approved paying our wonderful teachers for 
a half month salary in August to reflect the dates they are 
now working.  The Board voted in January, prior to 
preschool registration and prior to the public school 
calendars being published, NOT to raise tuition rates for this 
year. We make a conscious effort to keep our rates 
affordable for all families. Due to the changes in the 
calendar, the Board is asking families to pay for one week of 
tuition in August to help offset the additional salary for our 
teachers. The one week of tuition can be paid at Parent 
Orientation or any time prior to your child’s first day. 
 

Rates are as follows: 

• T/Th Students: $25.00 

• M/W/F Students: $30.00 

• T-F 4s: $35.00 

• M-F Students: $ 35.00 
 

Please contact Beth Groover at 434-665-1548 if you wish to 
discuss this change. Thank you in advance for your 
cooperation! 

REMINDERS/DEADLINES 

JULY 15th:  For new students a copy of your child’s birth 
certificate and your photo ID is due. The Virginia School 
Health Entrance Form is due annually for students enrolled 
in Preschool from age 2 to age 6.  This means even 
previously enrolled students should submit a new form.  
If your child’s birthday falls in late July or early August and 
you will have their annual physical after July 15th but before 
Aug. 22nd please contact me so I know to expect it after their 
physical. The health form is available at most Pediatric 
offices OR a link to the form as provided by the Virginia 
Department of Health is on our website. 
(http://www.doe.virginia.gov/support/health_medical/school_
entrance_form/school_entrance_form.pdf) 
 
If your child is entering our 3s classes please contact Erin 
by August 1st if they are not yet fully potty-trained.  This is 
required for our 3 Year Olds. 
 

MEDICAL NEEDS 

Anyone who has a child with a medical need requiring 
emergency medication to be left at school will need to  
complete and have a physician sign a Medication 
Administration Consent form. This form can be found on our 
website or by clicking the following link: 
http://www.medhomeplus.org/MAT/vdss/pdf/Medication%20
Consent%20Form%20Blank%20123114.pdf  Some 
examples of emergency medications necessary for students 
at school are EpiPens and inhalers.  We do not keep or 
administer short term medications, such as over the counter 
medications or antibiotics, here at school.  Children with 
asthma or a food allergy will also need an action plan.  Your 
child’s physician can provide such an action plan or you can 
use this sample form:  
 Asthma Action Plan: 
http://www.virginiaasthmacoalition.org/uploads/7/3/9/2/7392
1529/__vaap_final_5_12_15.pdf 
 Allergy Action Plan: 
https://www.foodallergy.org/file/emergency-care-plan.pdf  

 

WHAT WILL YOUR CHILD NEED FOR 

PRESCHOOL? 
 

This is what your child will need for school each day: 
Lunchbox:  Healthy Snack with two different food groups 
and a spillprrof container of water or other drink.  Please 
label all snacks with your child’s name.  Juice bags/boxes 
are fine, but absolutely no soda.  Please keep in mind that 
lunch boxes are not stored in a refrigerator during the 
preschool day.  If you have food items that should remain 
cold please place an ice/cool pack in your child’s lunchbox 

http://www.doe.virginia.gov/support/health_medical/school_entrance_form/school_entrance_form.pdf
http://www.doe.virginia.gov/support/health_medical/school_entrance_form/school_entrance_form.pdf
http://www.medhomeplus.org/MAT/vdss/pdf/Medication%20Consent%20Form%20Blank%20123114.pdf
http://www.medhomeplus.org/MAT/vdss/pdf/Medication%20Consent%20Form%20Blank%20123114.pdf
http://www.virginiaasthmacoalition.org/uploads/7/3/9/2/73921529/__vaap_final_5_12_15.pdf
http://www.virginiaasthmacoalition.org/uploads/7/3/9/2/73921529/__vaap_final_5_12_15.pdf
https://www.foodallergy.org/file/emergency-care-plan.pdf


 

  

to ensure the food is stored at a safe temperature. 
Tote bag/back pack: The teachers have indicated that it is 
much more efficient for them and easier for the students if 
you stick with an open top tote bag.  Back packs are tough 
for the children to maneuver and often do not fit in our 
classroom cubbies. 
A full set of extra set of clothing: This is for ALL students 
to have in case of a spill or other clothing related 
emergency. ☺  Please include shirt, pants/shorts, 
underpants (or diapers and wipes for the 2s) and extra 
socks.  Don’t forget to label each item with your child’s 
name.  A convenient way to keep these clothes clean and 
handy in your child’s tote bag is to put it all in a gallon sized 
Ziploc bag.   
 

School Supplies: We also ask families to contribute some 
of the consumable supplies that the preschool uses 
frequently. 
These supplies are due by Friday, Sept. 1st. 
 

2s: 2 packages of baby wipes, 2 rolls of paper towels 
3s:    2 boxes of tissues, 2 rolls of paper towels 
4s:  2 boxes of Ziploc bags (gallon, quart or sandwich sized 

is fine), 2 rolls of paper towels 
Due to our limited storage we will ask for donations now and 
then assess where we are as far as needs again in January.  
Please bring them the first week.  Thank you! 

 

WE LOVE TO COOK 

We love to cook and preschoolers love to eat their 
creations!  This will be a one-time fee for the year.  Your 
teacher will be collecting the fee at Parent Orientation and 
throughout the first week of school.  It will be based on how 
many days your child attends school. Thank you ahead of 
time. 
5 days -  $35.00 
3 or 4 days - $30.00 
2 days -  $25.00 

 

HOW TO SAY GOODBYE 

Say it with a hug, say it with a kiss, and best of 
all…………….SAY IT QUICKLY! ☺ 

Saying good bye can be difficult for some.  From MANY 
years of experience we have learned that a hug and a kiss 
and “I’ll see you soon” are the best ways to say good bye.  
Lingering in the classroom does not make the separation 
any easier and often intensifies the difficulty.  So… I will 
have a Parents’ Room set up with light refreshments for 
parents who are having difficulty separating from their child.  
You may stay in the Parents’ Room as long as you feel 
necessary.  Erin Kane (Director) or Kristen Crivello 

(Director’s Assistant) will check on your child periodically 
and give you reports. It may also be helpful to send a 
favorite item/love or a picture of your family so that they may 
look at it periodically throughout the morning. 
 

LUNCH BUNCH 

Lunch Bunch is offered to all three year old, four year old 
and Pre-K students from 12:10 – 2:15. Students must be 
potty-trained to stay for lunch bunch. The cost will be 
$6.00/hour.  You may pick your child up at any time during 
that time frame and will be charged by the ½ hour.  There is 
a minimum charge of $6.00.  This is a first come/first serve 
process and we have space for up to 16 children each day.  
This year you can sign up for each month IN ADVANCE 
(see the attached monthly registration form,) pay with a 
check made out to St. Andrew ASC on the 1st of each month 
and have GUARANTEED ENROLLMENT!  You will still be 
able to sign up for Lunch Bunch on a day-to-day basis and 
pay for these dates when you receive your bill at the end of 
the month, but these spaces will not be guaranteed and will 
still require a minimum of two students.  We had so much 
fun with our monthly Lunch Bunch Parties last year and will 
continue to offer these fun get-togethers! 
 

EARLY DROP-OFF! 

We are continuing our extended Early Drop-off this year!  
Parents will be able to sign their child up in advance on a 
regularly needed, occasionally needed or single use basis.  
Early drop-off will run from 7:45 AM until classes open at 
8:45 and will be held in Mrs. Cocke/Mrs. Pennington’s 
classroom.  There will be a $6.00 set fee for students who 
sign-up for early drop-off. We will be able to accommodate 
up to 8 children each day. Similar to Lunch Bunch you will 
be able to sign up for each month IN ADVANCE (see the 
attached monthly registration form), pay with a check made 
out to St. Andrew ASC on the 1st of each month and have 
GUARANTEED ENROLLMENT!  Stay tuned for more about 
our extended preschool day programs on Parent Orientation 
Night and in our Parent Handbook.  
 
 

FRIENDS OF ST. ANDREW PRESCHOOL 

(FOSAP) 
We have been blessed to have wonderful parent 
coordinators and volunteers for our parent support group in 
past years!  If you are willing to help with different school 
projects, help Erin with special events, or provide the staff 
with small goodies throughout the year, please sign up for 
FOSAP at Parent Orientation! If you work during the day or 
have younger children and volunteering poses challenges 
for you but you want to support this group, you can also 



 

  

make a donation at Parent Orientation or anytime during the 
year.  This is an introduction and training ground for your 
future PTA/PTO involvement! If you are interested in helping 
coordinate this group, please let Erin know.  We will pick a 
mutually convenient time to meet in September to plan 
activities for the year. Thanks for your willingness to help!  
There are also opportunities to volunteer as a Room Mom or 
Room Dad and help support special events or projects in 
your child’s specific classroom.  This is separate from 
FOSAP- you can sign up for this with your child’s teacher 
during Parent Orientation Night. 

 

SUBSTITUTE POSITIONS 

We have been very blessed in the past to have a wonderful 
list of parents who were interested in substitute teaching in 
our classes when we have teachers who are out.   If you 
would be interested in helping us out, please either email or 
call Erin (sapreschool@sapclynchburg.org, 237-4727).  We 
pay $30 for the day.  I will be having an orientation meeting 
on Thursday and Friday, Sept. 7th and 8th at 9:10 in the 
Multi-Purpose Room. I will give out the required paperwork 
at these meetings.  Hope you are able to join us!  Subbing is 
a fun way to make a little extra money and be more involved 
in your child’s school program.  Several subs have gone on 
to become teachers at our program! 
 

PARENTS’ CORNER 

This is a section of the monthly newsletter that is dedicated 
to ads, notices, birthday wishes, etc. from the parents.   If 
you have something going on and would like to advertise in 
our newsletter, you may place a business-sized ad for $5.  It 
can be an announcement regarding something happening in 
one of your children’s schools, a yard sale, a birthday wish, 
business ad, etc.  I will need the information by the 20th of 
the month prior to the newsletter going out.  It will be on a 
first-come first-served basis.   
 

PARENTING WORKSHOPS 

Each year we provide several workshops for parents on 
various early childhood topics. We will kick the series off 
with an introduction to Conscious Discipline and the 101 
Principles of Positive Discipline in September.  We can then 
incorporate workshops on other aspects of early childhood 
development and parenting such as: Speech and Language 
Development, Encouraging Healthy Eating Habits, Potty 
Training, Incorporating Gross Motor and Fine Motor Skills 
into Home Activities, Foundations of Pre-Literacy or Pre-
Math, Process vs. Product Art, Making Meaning through 
Play and Project Based Learning, etc. If you have any 
special requests, I’d love to include them in our series 
sometime this year.  Thanks for any input! 

PRACTICE THAT HANDWASHING! 

It will be very helpful for the start of the year if you begin 
practicing “how to wash your hands” with your child now.  
We do this with ALL age levels. We typically sing songs, 
practice our numbers, count in Spanish, etc. while doing this 
so that it is a fun activity.  The idea is that the hand washing 
itself takes 20 seconds. 
Step 1:  Wet hands  
Step 2:  Add soap (DO NOT PUT HANDS BACK UNDER 
WATER) 
Step 3:  Scrub for at least 20 seconds – scrub front/back, 
between fingers, and wrists 
Step 4:  Rinse well 
Step 5:  Dry 
At Preschool the teachers turn the water on and off for the 
younger children to ensure that water is the correct 
temperature and that a paper towel is used to turn the 
faucet off; however, with older students we will teach them 
to use warm water and to turn faucets off at the end using 
their own paper towel. 
 

KROGER BENEFITS 

As we have in the past, we are participating in the Kroger 
Plus Rewards Points for St. Andrew Preschool again this 
year. If you shop at Kroger please take a few minutes in 
September to link your Kroger Plus card with our St. Andrew 
Preschool rewards account.  This is an easy way to give 
back to the preschool without spending any extra money or 
significant time.  Some of the items that we earned in the 
past through this program include: 

- Classroom set of Judy teaching clocks 
- Learning Resources teaching cash register for each 

class 
- Student sized magnetic dry erase boards 
- Community Helper dress ups for the 2s 
- Simple Machine Sets 
- Rock, Mineral and Fossil Collections for all the 

classrooms 
- Safety goggles for our more active projects 
- Set of plastic interlocking gears 
- Art supplies and materials 

 
 

 

Check out our website 

St. Andrew Preschool Website: 

Parent Resources  

http://www.saintandrewpresbyterianchurch.org/preschool/calendarparent-resources/?view=mobile
http://www.saintandrewpresbyterianchurch.org/preschool/calendarparent-resources/?view=mobile

